
 

 

 Committed to the development of the WHOLE child     

Learning Center 



 

 

Welcome to the Developmental Learning Center! 

We are a Christian, early childhood educational program for 2 to 6 year old students.  Our 
school was established by Evangel Temple Christian Center in August of 1971 as an out-
reach to the community.  We believe in educating tomorrow’s scholars and leaders today. 

It is our philosophy that a child’s intelligence, behavior, and future success can be signifi-
cantly encouraged and developed through a goal orientated program. 

Our approach to education is more traditional and conservative as we work toward help-
ing our students develop an individual readiness for future school experiences as well as 
toward enabling them to function more successfully in all areas of their environment. 

We also hope to tap the creative potential that is in each child, no matter how young, and 

spur our students to accomplish for themselves, all that God intended for each one of 

them as individuals. We have fun as we grow, learn, and discover “who we really are”. 

The ultimate objective of the program is to facilitate successful interaction between the 

child and his/her expanding environment.  The curriculum of the DLC is based on sound 

educational theory and incorporates a thematic approach. 

No child is expected to perform any task for which he/she has not developed readi-
ness.  Children are taught at their own level of development, and carefully monitored by 
the teachers. 

The learning environment contains experiences for the child in such areas as art, music, 
social and physical science, literature, creative movement, body awareness, perceptual 
skills, number readiness, and reading readiness. 

The daily program includes time when the child is free to choose materials from the envi-
ronment that are meaningful to him/her. 

Teachers serve as guides and provide individual help whenever needed.  Each day the 
child participates in group activities, e.g. stories, music, and games. 

To enrich the program and extend the child’s interests and experience, outside resource 

people may be a part of children’s opportunities to enrich and extend their learning expe-

riences. 
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SCHOOL HOURS 

 

 ARRIVAL TIME  DISMISSAL TIME 
    Morning -- 8:30 am to 8:45 am Beginner Classes -- 11:30 pm 

       All other Preschool Classes -- 12:30 pm 

 

   

  Doors will not be opened to admit students before these posted arrival times. However, if you 

have an emergency, please contact the DLC Office or your child's teacher for any exceptions. 
 

For your child’s safety, outside doors will be locked after posted arrival times. If you arrive late, 
please ring the door bell at the DLC entrance and a staff member will let you in. Thanks for helping 
us stay safe. 

Label Clothing 

Please write your child’s name in jackets, coats, extra change of clothes, back packs, and lunch 
boxes. Many times students have the same clothing and school supplies as other students. Labeling 
your child’s items is the only way we can insure all items get to the correct home. DLC is not respon-
sible for Lost or Stolen items.  

Please note the weather, as we will be going out on our playground, as long as it is not too cold.  
Send your child with the appropriate jacket or coat, so we can enjoy our outdoor group play activi-
ties. 

 

Preschool Dress 

Preschool days consist of a variety of activities, some of which will be “messy”.  Please help 
your child dress in clothes that will not be easily ruined.  Although we do take precautions when 
working and playing with “messy” materials, accidents can happen.  The type of shoes a child wears 
can make a difference in his/her ability to participate in some activities.  A good fitting shoe with Vel-
cro fasteners, laces, or buckles, and a non-skid sole, will allow your child to more successfully take 
part in playground, music, and other active or creative events; the correct shoe will also contribute to 
your child’s safety. 

 

TUITION PAYMENTS  

DLC tuition is based on our 9 month school year. There are 3 payment options:(1). Paying the total 

yearly tuition up front. (2). Paying per semester (Aug and Jan). Or (3). Paying monthly (Aug - 

April). Monthly tuition is billed on the first business day of the month. Payments are due no later 

than the 15th of each month.  

If tuition is not paid by the 15th of the month, you will be contacted by the DLC office. If the balance 

is not paid, your child will be suspended until the balance is brought current.  

All tuition must be paid in full by April 15th. If you have any questions regarding tuition or payments, 

please direct them to the office at 883-7118 or by email at dlc@etchurch.org. 

 

DLC accepts cash, check and online payments through the DLC Parent Portal.  



 

 

 

 

CAR TAGS 
 

 Please use your car tag at ALL times as this is DLC’s best way to insure every student is deliv-

ered to their approved guardian. Your child’s safety and security is most important to us! That being 

said, if a car tag is not visible, please be prepared to show your driver’s license at pick-up.  

 

Please distribute car tags to anyone who will be transporting your child to or from school on a regu-

lar basis. If extra car tags are needed, please let the DLC office know and more will be printed. How-

ever, please inform us by written note if someone other than yourself will be transporting your child. 

During an emergency, please call the DLC office (417-883-7118).  

 

 

 

 

 

ARRIVAL AND DISMISSAL PROCEDURES: 
 

For the safety of everyone, please follow the arrival and dismissal procedure listed below.  

 

Delivery/Dismissal 

Please refer to map on next page 

 

Delivery: 
Follow carline and a staff member or parent volunteer will assist your child into DLC. (Beginners will 

need to be walked to their classroom by their family.)   

 

Dismissal: 
Please be sure to have your car tag visible to insure smooth pick up. A teacher will bring your child to 

your vehicle. Please proceed to a parking space to buckle your child into their seat. (Beginners will 

need to be picked up from their classroom by their family.) 

 

Snow Days/Early Dismissal: 

Regarding snow days: DLC follows SPS (Springfield Public Schools) closure policy. If SPS is closed 

due to inclement weather, DLC will also be closed. We will announce our closure on local TV stations, 

radio and on each class’ Facebook page. If there is a reason for early dismissal, the DLC office will 

notify each family ASAP.  

 

Early Pick-Up: 

If you need to pick-up your child before 12:30pm, please let DLC office know. We will do our best to 

have your child ready to go and waiting at the main DLC entrance.  

 

 

THANK YOU FOR HELPING US STAY SAFE AT DLC! 
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Special Dates for 2019/2020 

 August 

   22 - Kindergarten “Meet & Greet” 9-11am  

    - Preschool “Meet & Greet” 9-11am (2 and 4 day classes) 

   23 - Preschool “Meet & Greet” (3 and 5 day classes)  9-11am 

   26 - 1st Day of DLC and Kindergarten (3, 4, and 5 day classes)  

   27 - 1st Day of DLC (2 day classes)  

       

September 

      2 - DLC CLOSED (Labor Day) 

    26 - DLC Open House 6-7:30pm 

 

 October    

   11 - DLC CLOSED (Staff Development)  

   30-31 - Halloween Parties (Mom helpers) 

 

 November 

   4-5 - DLC CLOSED (Staff Development)  

   25 - Thanksgiving Feast (Family Event) 

   27-29 - DLC CLOSED (Thanksgiving Break)   

 

 December 

   18-19  - Christmas Program and Craft Day 

   20 - DLC CLOSED (Teacher Work Day)  

   23-31 - DLC CLOSED (Christmas Break)   

 

 January 

   1-3 - DLC CLOSED (Christmas Break)  

   20 - DLC CLOSED (Martin Luther King Day)  

 

 February 

   13-14 -Valentine’s Day Parties (Mom Helpers) 

   17  -DLC CLOSED (President's Day) 

 

 March 

   13 - DLC CLOSED (Professional Development) 

   16-20 - DLC CLOSED (Spring Break) 

   

 April 

   8-9 - Easter Celebration (No Moms) 

   10 - DLC CLOSED (Good Friday) 

   30 - Spring Program 

 

 May 

   1 - Spring Program 

   11-12 - Field Day (last day of classes) 

   12 - Kindergarten Graduation 6:30-8:00 pm 

   13 - All School Picnic 



 

 

SNACKS 

 

Snacks are served daily along with filtered water. You will re-

ceive a monthly snack calendar informing families on their 

snack day. Please provide enough snacks for your child’s 

class. Snacks should be non-perishable items such as a box of snack crack-

ers, pretzels, cereal, etc. (unless you are bringing items to be served on the 

same day, such as cheese sticks, fresh fruit, etc.) Remember: Missouri State 

Law requires all snacks be commercially prepared. *Due to severe allergies, please do not send 

any peanuts or food containing peanuts.  

 

 

 

 

 

 

BIRTHDAY SNACKS 
 

Special snacks are ALWAYS welcome for Birthdays and Special Occasions. The DLC office creates 

the monthly snack calendar with special attention  given to ensure the students snack day is either 

near or on their birthday!  If you wish to provide special plates, napkins, cups, etc. that is also ac-

ceptable but not required.   

 

 

 

 

 

 

“FOOD ALLERGIES” 
 

Each year we have students with allergies to various food products. As 
parents and teachers, we are all sensitive to these special circumstances. 
Many times, parents who have children with food allergies, provide daily 
and party snacks for their child, which is our recommendation. 
 

If your child is issued an Epi Pen or other medication for emergency situations, please come to the 

office and fill out a “Medication Authorization Form”. Without this form, we are unable to issue medi-

cation to your child, regardless of the “emergency”. State regulation requires that DLC has a Medical 

Report (form in DLC office) on hand stating the specific allergy. This needs to be in the DLC office 

before the beginning of the school year. Even though the enrollment  paperwork asks about aller-

gies, please inform your child’s teacher of the allergy and any medication that might be needed. All 

required medication will be kept in a secure/out of reach area in the DLC Office.  



 

 

DLC Theme for 2019DLC Theme for 2019DLC Theme for 2019DLC Theme for 2019----2020202020202020    

 

“Celebrate A Day” & “Celebrate The USA” 

 

Celebrate!  This year, DLC students, Holiday and Holly Bear will be participating in a “learning cele-

bration”, where each day can be related to a holiday. We will cover one major holiday per month, 

and Holiday or Holly will dress-up in a special outfit representing that featured celebration. 

 

Also explored will be many minor holidays or special celebrations that could cover subjects such as 

“Alphabet Day”, “Homemade Bread Day”, “Cherry Blossom Festival”, “Lazybones Day”, or “Aviation 

Day.”  Some holidays will not be celebrated on their exact special Day, but will be recognized in a 

timely fashion.   

 

Our minor theme is a patriotic one and will feature American history, culture, traditions, landmarks, 

and music.  Public schools seem to be placing less emphasis on these areas, so we feel it is im-

portant to expose your students to “who we are” in the USA.  They seem to grasp many concepts 

and find the subject interesting and fun. 

 

Each month will also feature a bear, fictional or real, that happens to be a friend of Holiday and Hol-

ly.  We will be reading wonderful stories about these bears as they are introduced.  Some special 

bears for the year are Pooh, Smokey, Corduroy, Paddington, and Various other bears who aren’t 

quite so famous. 

 

We will use the featured holidays, patriotic curriculum, and 

bears to help us learn, experience, and explore in such areas 

as stories, rhymes, letter recognition, phonics, early library 

skills, math, science, art, music, drama, social attributes, and 

language.  As we become friends with the bears and celebrate 

the holidays and USA, we will be playing, working, learning, 

growing, and creating projects while developing the God-given 

potential that lies within us.  We will have fun as we grow and 

become “who we really are.” 



 

 

 

 

 

 

LETTER OF THE WEEK 
 

Letter recognition, phonemic awareness and phonics are a necessity in the reading process. Chil-
dren must have a thorough visual knowledge of letters and their names, be able to recognize the 
patterns of letter sequence, and know the sounds to associate with the letters and letter patterns in 
order to read. We will be introducing 2 to 5 letters monthly and doing many “hands-on” activities, in-
volving art, music, games, and various table activities. 
 

Our letter recognition, phonics, and writing program uses two levels to ensure the activities are age 
appropriate for both the Primary and Pre-K students in order to meet individual needs of each age 
group.  
 

 

Primary Classes - These students work on upper case letter recognition, trace writing, and begin-

ning phonetic recognition.  Actual writing is concentrated on each child learning to properly write his/
her own name, using the uppercase letter at the beginning followed by lower case letters. 
 

PreK Classes - These students work on the whole alphabet for letter recognition (upper and lower 

case letters) and writing of these letters.  They also work on consonant sounds, and beginning word 
structures.  Each child should be able to write his/her own name at the conclusion of the school year 
using the uppercase letter at the beginning, followed by lower case letters. 
 

 
 
 

CURRICULUM SUPPORT  
 

“ALPHA TALES” 
Our classes will use the Scholastic series entitled “Alpha Tales”.  This is a series of animal charac-
ters representing each letter of the alphabet, its corresponding phonetic sound, and fun activities.   
 

We will also be dealing with sizes, shapes, colors, and prewriting activities to promote fine motor 
control.   

 

SCHOLASTIC MAGAZINE SUBSCRIPTION 

This is a valuable educational tool that is used as an enrichment to our 
weekly curriculum. Each issue covers subjects interesting to preschool-
ers. Our Primary class receives “My Big World”; which uses Clifford in 
its monthly publication. Pre-K classes receive “Let’s Find Out”; which is 
a theme based publication. 



 

 

 
 

BIBLE TIME 
 

The theme of our Bible time revolves around God calling us to celebrate 
ourselves, our world, and His love as we study and learn basic Bible sto-
ries. We include stories, games, songs, finger plays, movement activities, 
and independent pages. Keeping with DLC’s Christmas tradition, our stu-
dents will be learning the true meaning of this holiday time with the birth of 
baby Jesus. Easter will find us emphasizing the Christian nature of the 
season.   
 

 

 

 

 

SPECIALS 
(Included in 3, 4 and 5 day classes)  

 

 

MUSIC  All classes have some music on a daily basis, but our Primary and Pre-K students also at-
tend a separate 20 minute music class every week. The curriculum involves teaching basic music 
skills, playing simple musical instruments, singing, and movement.  All activities are age appropriate 
and the children look forward to these sessions which are taught by our degreed music teacher. 
However, all classes are involved in music sessions in preparation for our two programs; Christmas 
and Spring.   
 

PHYSICAL EDUCATION AND MOTOR LAB  PE classes consist of working with basic skills using 
various types of athletic equipment.  As part of the curriculum, a “motor lab” is set and presented 
where students develop certain skills before moving on to the next level.  Motor Lab is designed to 
encourage the development of fine and gross motor skills, core strength, sensory stimulation and 
midline development, among other things. 
 

 

 

      

      SPA 
 

SPA; which stands for Student Parent Activity, is an extension or en-

richment of our classroom curriculum. Each quarter, your student and 

you will be assigned a simple, fun and educational project to do at 

home and send back to school on a designated date; usually for “Show 

& Tell”.  



 

 

CALENDAR 
 

Monthly calendars contain the general theme for the month, letter identification, initial consonant 
sounds, Bible emphasis, and information parents need to know about specific activities we are do-
ing. Daily snack assignments are listed on the back of the calendar. In most cases, we will not be 

sending home an additional note to make announcements of special activities and events.  

 

MONTHLY CALENDAR FEATURES 
 

     1. MONTHLY THEME  
     2. LETTER OF THE WEEK 

     3. BIBLE STORY      

     4. MONTHLY SNACK CALENDAR 

     5. SPA ACTIVITY (QUARTERLY) 
 

 

SHOW & TELL 
 

Kids of all ages love to bring items from home to show their teachers and  friends at school. Know-

ing this, DLC has specific days for “Show & Tell” in each classroom. We desire for everyone to enjoy 

“Show & Tell” day, so we have a few guidelines set to make that happen. 1. DLC staff ask that per-

sonal toys and games only come to school on “Show & Tell Day”.  2. Please refrain from sending 

any toys representing weapons, projectile toys or any item associated with physically aggressive 

cartoons or characters. This does not mean we disapprove of these toys or are making a judgment 

that your child should not be permitted to have them. It means that we feel the school setting is not 

the proper place for these toys as they tend to promote uncontrollable and unnecessary aggressive-

ness among students. 3. The teachers have stated that “Show & Tell” becomes an extension of the 

curriculum when children bring items from home that relate to the session or theme of the week/

month. This is also a wonderful way to engage your child in conversation relating to what they are 

learning at DLC.   

 
SHOW & TELL DAYS 

 

      Class   Show & Tell Days 

      MWF    Friday 

      TTh    Thursday 

      MTWTh   Thursday 

      MTWThF   Friday 

        

 

 

 

SCHOLASTIC BOOK CLUB 
 

Monthly, you will have the opportunity to order books for your child from the Scholastic Book 

Club. This is not required, but a wonderful way to grow your home library with great literature at a 

reduced price. The books offered, are popular, highly-rated current titles that are age and level ap-

propriate for preschoolers.  Also, for every dollar ordered, DLC receives credit that can be used to-

wards new books, curriculum, posters, teaching aids etc.  



 

 

 

DAILY CLASS SCHEDULES 

 

Beginner Classes 

 

 8:55  Learning Center & Individualized Activities 

 9:20  Clean-Up 

 9:30  Indoor Playroom/Outdoor Playground 

 10:00 Circle Time 

   Bible stories or finger plays, attendance, helper, stories, group activities 

   Bathroom Break 

 10:30 Snack - Prayer 

 10:45 Individualized Seat Activity 

 11:00 Literature 

 11:15 Music 

 11:30   Dismissal 

 

 

 

Primary Class/PreK Classes 

 

 8:30      Learning Center (All Classes) 

                      Student choice:  library, art, science, music, games, toys, playdough, puzzles,  

                      special theme activities, reinforcement skills, small group  

                      teacher/student time 

     Clean-Up- Introduction to Academic Concepts 

 

 9:45  Group Time - (All Classes) 

     Bible activity, songs, puppet shows, finger plays, special events, resource 

     visitors 

 

 10:00  Classroom Time (Order will vary per classroom) 

     Introduction 

     calendar, helpers, weather, attendance, theme activities, 

     Show & Tell (assigned day)  

     Snack & Prayer (optional time) 

     Circle Time 

      1.  Academic work (math, reading readiness, science, literature) 

      2.  Individualized work (seat work, skill building) 

      3.  Music and creative movement 

     Outdoor/Indoor Play  

     Enrichment Classes; Spanish, Music, PE and Motor Lab (meets weekly)    

     Preparation for Dismissal 

   12:30 Dismissal 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

DLC HALF-DAY KINDERGARTEN 

8:30 am - 12:30 pm 

 

1. Half-day session with small class size - 15 students per class max 

2. More individualized instruction and more opportunities for participation (due to small clas-

ses) 

3. Varied academic approach - verbal, visual, and tactile 

4. Workshops in language, math, science, writing, art, computer, and library 

5. Top-quality, high-end academic instructional materials and manipulatives 

6. Purchased textbooks and support curriculum materials written after extensive research 

and testing by those highly-educated in each academic field, using proven traditional ap-

proaches plus some contemporary influences 

7. Phonetic approach to reading, language and creative student writing 

8. Mathematic challenges, including geometric and algebraic concepts 

9. Scheduled formal music classes with music teacher weekly and scheduled formal PE clas-

ses weekly 

10. All materials have attractive and interesting graphics appealing to 5 and 6 year old stu-

dents 

11. Extensive student evaluations issued 4 times per year with a 4-point grading system plus 

scheduled parent-teacher conference. Conferences can be scheduled at anytime by the 

teacher or parent. 

 

• Early Enrollment For The 2020-2021 School Year Starts February  ···· 
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